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I.  CHIPHI CONG TAC TRONG NUGC

1. Chi phi di lai:

1.1 Trudng hop ngudi di cong tac bing phuong tién giao thong cong cong cia duong b, duong
thiy, duong sét thi duge thanh toén tién di lai theo gia cude thong thuong.

1.2 Truong hop di cong tic c6 sir dung xe dm lam phuong tién di chuyén ... thi chi phi dugc tinh
dua trén d6 dai tuyén di. Gidm dbc don vi quyét dinh va xét duyét v6i mirc phi 5,00 S
dong/km

1.3 Cong ty khong khuyén khich Nhén vién sir dung phuong tién cé nhan (xe gan may) dé di ¢
tac. Tuy nhién trong nhiéu trudng hop can thiét phai sir dung xe cé nhén, chi phi ho trg xa ‘/
va hao mon xe 13 3.000d/km va khong vuot qua 100km (gom 2 chiéu di vé) trong mot lu'o“c\:q_'\/\/ -T.P
cong tac. Co sé dé tinh s km di chuyén cin cir theo Google Map, do P. TCKT phu trach kiém
tra xac dinh dua trén ké hoach.

1.4 Céc truomg hop di chuyén bang phuong tién méay bay bt budc sir dung hang vé thuong trir
trudmg hop khan cip khi sir dung vé méy bay hang thuong gia thi phai c6 sy dong y ciia Tng
Giam ddc.

2. Chi phi khach san/phong

Pinh mirc téi da/dém (VND)
Stt Chirc danh
Piém dén: cic | Diém dén: Ha | Di cong tac véi dbi tac
tinh/thanh Noi, Tp. HCM, nwrdc ngoai
Phii Quéc
1 | TGP 2.000.000 Thanh toén theo chi phi
héa don thuce té cua
Khach san

2 |P.TGb 1.500.000

3 | GB/P. GP phong/ban (HBC); 500.000 800.000 1.000.000
Gb CTTV/Truong phong/ban
CTTYV; GS bd phan thudc cac
phong (HBC)

Cac chirc danh con lai (phong 300.000 400.000 600.000
01 nguoi)

4
Céc chirc danh con lai (phong 350.000 500.000 800.000
02 nguoi)
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Cac chirc danh con lai (phong 500.000 800.000 1.000.000

1. Céc trudng hop c6 chi phi viret dinh mirc phai trinh ké hoach cong tac cho TGD duyét;
2. Tai cac dia phuong khong c6 nha nghi, nha khach (khéng héa don) thi duogc thanh toan theo murc

khoén: 250,000 ddng/ngay.

3. Khong ap dung cho trudng hop khéch hang/dbi tac hd trg ché &.

3. Phu cip cong tic phi c6 diém dén la:
- HCM, Ha Ng¢i, Pha Quéc:

- Cac tinh/ thanh con lai:

200.000vnd/ngay/ nguoi

150.000vnd/ngay/nguoi

P/s: Truong hop di cong tic vé trong ngay 16 trinh < 80 km/heot khéng c6 Phu cdp cong tdc phi.

II. CHI PHi CONG TAC NUGC NGOAI

1. Chi phi di lai

- Thanh todn can ctr vao 19 trinh cong téc (da duge duyét) va chimg tir van chuyén thuc té.

2. Chi phi khach san

- Chi phi theo tiéu chuan khach san khéng qué 3 sao tai nudc sé tai.

- Truong hop & khach san c6 chi phi cao hon phai trinh ké hoach cong tac cho TGP duyét.

3.  Giit iii: Pé ddm bao quan 4o khi di cong tac duoc sach s& va dep khi tiép xic véi khach hang,

Cong ty tra tién git ui theo hoa don thuc té tai khach san. Tuy nhién néu ngudi di cong téc

khéng thyc hién giat ui thi khong duge hudng dinh mirc nay.

oA -
4. Tién an:

- Tién an doi véi cac chuyén cong tac nudc ngoai dugce thanh toén theo ké hoach cong tac da

duoc TGD phé duyét va hoa don thuc té tai nuGce sé tai.

- Trong trudng hop khong thé thu thap dugce diy du cac chimg tir dé thanh toan, ngudi di

cong tac phai co bang ké chi tiét cac khoan chi ma minh khong c6 hoa don, chimg tir trinh

Téng Gidam dbc phé duyét trude khi thanh toén.

5.  Phu cip lru tria: Pugc quyét dinh béi Tong Giam débc trong tirng trudomg hop cu thé.
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III. QUY DPINH CHUNG
- Néu di cong tac doan tir 2 ngudi trd 1én thi phai st dung phong doi hodc phong 03 ngudi trir
truomg hop khéc giéi tinh; di véi BLD hodc di véi dbi tac nude ngoai.
- Phong @i dugc 4p dung theo dinh mitc ciia ngudi & chung cé cip béc cao nhét.

- Nhén sy dugc cu di cong téc nude ngoai duge thanh toan chi phi vé may bay va céc khoan
thanh todn khéc trong dinh mitc cho phép dugc Tong giam ddc duyét nhung phai c6 diy du

cac hoéa don, chimg tir hop 1€ ctia nude so tai.

- Phong TCKT c6 trach nhiém quy dbi ngoai t& dé tam g cho ngudi di cong tic nude ngoai.

- Chi phi cong tic dugc tam Ung va quyét toan (theo Quy dinh thanh toan cua P. TCKT) cho =
tirng dot cong tac.

HBC, Neay 06. 1.04 18023
GP. HANH CHINH NHAN SU’
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