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TAI LIEU HUONG DAN SU DUNG
NGHIEP VU SAP B1 CO BAN TAI HOA BINH GROUP

M3 Nhém Tai Liéu: Nhom 2 - Tai Liéu Hwédng Dan Thao Tac Nghiép Vu
Ma Hiéu Tai Liéu: 2051400401
Ngay Lap Tai Liéu: 22.09.2022

Tinh Trang: Con hiéu lwc - Pang ap dung
Ap Dung Péi V&i:  Phan mém Quan Ly Ngudn Lwc Doanh Nghiép SAP Business One 10.0, PL02
Tén Tai Liéu: Hwéng dan s dung Thuc hién Can Trir Cong No gitra hoat déng Mua hang va Ban

hang tai Nghiép vu [BP Internal Reconciliation]

1. D6i Twong cua Tai Liéu

1.1. Nghiép vu [BP Internal Reconciliation] trong méi trwong hé théng SAP B1 la nghiép vu dwoc dung dé
thwe hién viéc dbi soat/soat xét cac khoan thanh toan va nghia vu no gitra doanh nghiép va Khach hang/Nha
cung cap trong qua trinh kinh doanh. Cac hoat dong dbi soat/soat xét nay cé thé la:

- Déi soat/soat xét cac khoan thu tién ban hang chwa ré muc dich véi Héa don Ban hang ctia Khach hang;

- Dbi soat/soat xét cac khoan thu tién dét coc véi Héa don Ban hang ctia Khach hang;

- Déi soat/soat xét cac khoadn céng no ban hang bi tra lai véi Héa don Ban hang clia Khach hang;

- Dbi soat/soat xét cac khoan chi tién mua hang chwa rd muc dich véi Héa don Mua hang ctia Nha cung
cap;

- Bbi soat/soat xét cac khoan chi tiét dat coc véi Hoéa don Mua hang ctia Nha cung cép;

- Pdi soat/soat xét cac khoan céng ng mua hang tra lai véi Hdoa don Mua hang ctia Nha Cung cép;

- Dbi soat/soat xét cac khoan céng no mua hang tir Nha cung cép va cdng ng ban hang cia Khach hang

1.2. Nghiép vu [BP Internal Reconciliation] cé thé dwoc truy cap, trong méi trwdng lam viéc SAP B1, theo
cac buwdce thwe hién, nhw sau:

- Phuong phap “Click Chon”: Main Menu — Modules [Business Partners] — [Internal Reconciliations]
— [Reconciliation]

- Phwong phap “Té hop phim tat”: Alt+ M — B — 1 - R

- Phuong phap “Truy van bang lénh”: Ctrl + F3 — gé “BP Internal Reconciliation - Selection Criteria”

2. Muc Tiéu cua Tai Liéu

Tai liéu nay dwoc lap véi muc dich huwéng dan ngwdi dung SAP B1 sir dung Nghiép vu [BP Internal
Reconciliation] dé thwc hién viéc can trlr cong ng mua hang (chwa tra tién) tr Nha cung cap véi cong no ban
hang (chwa thu tién) cla Khach hang.

--- Tai lieu nay thudc ban quyén s& hivu cia CONG TY CO PHAN HOA BINH -
--- Nghiém c&m sao chép va str dung ngoai pham vi cong viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thikc ---
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3. Tinh Huéng Sw Kién

3.1. Kich ban Sw kién

- Cong ty c6 phat sinh 01 Héa don Mua hang (A/P Invoice) #5220 tir Nha cung cip ¢ Ma Nha cung cép la
“HL01349”, vé&i gia tri giao dich nhw sau: 175.000.000 VND (chwa thué GTGT) + 17.500.000 VND (thué
GTGT) = 192.500.000 (c6 thué GTGT). Giao dich mua hang chwa dwoc Céng ty thwe hién thanh toan tra tién
hang cho Nha cung cép.

- Vao mét diém khac, Cong ty cd phat sinh 01 Héa don Ban hang (A/R Invoice) #23223 cho Khach hang
c6 Ma Khach hang 1a “H007467” véi gia tri giao dich nhw sau: 175.000.000 VND (chuwa thué GTGT) +
17.500.000 VND (thué GTGT) = 192.500.000 (c6 thué GTGT). Giao dich mua hang chwa dwoc Céng ty thuwc
hién thu tién ban hang tlr Khach hang

- Theo théa thuan gitra cac Bén c6 lién quan, phan loi tlre thu no véi Khach hang “H007467” ctia Cong ty
s& dwoc chuyén bu trir cho nghia vu thanh toan véi Nha cung cap “HL01349”.

3.2. Yéu cau/Van dé str dung SAP B1 can giai quyét

Nguw&i dung SAP B1 can duwoc hwéng dan cach thire thwe hién viéc can triy cong no bang Nghiép vu [BP
Internal Reconciliation] gilra cac khoan phai thu cia Ma Khach hang “H007467” va cac khoan phai tra cta Ma
Nha cung cap “HL01349” theo co ché van hanh cla hé théng SAP B1 ddm bao viéc hach toan dinh khoan ké
toan ty dong phu hgp véi kich ban (nhw trén).

4. Hwéng Dan Xir Ly
Ngudi dung SAP B1 dwoc hwéng dan xt ly tinh huéng (nhw trén) theo cac buéc thao tac, nhu sau:

Bwéce 1. Truy cap vao Nghiép vu [BP Internal Reconciliation], chon “Reconciliation Type: Manual”, vé&i
“Multiple Business Partners”, xac dinh ngay thuc hién déi soat/soat xét tai trwérng “Reconciliation Date”

Main Menu

##TEST#CONG TY CO PHAN HOA BINH
SAP Admin

J Modules Drag & Relate ] My Menu Reconciliation Type - ) Manual ! Automatic ) Semi-Automatic
E-  Admini R . [7] include Inactive Business Partners Multiple Business Partry [] consider Connected BPs

=] SAALTSEEET Reconciiation Date 22/09/2022 =

") Financials

Trans. Selection Criteria

& CRM [ Date
= Opportunities # BP Code BP Mame BP Currency  Balance Due (LC) Balance Due (FC) Connected BP Code
> sales - A/R 1
" Purchasing - AJP
£% Business Partners

] Business Partner Master Data
O Activity
I Campaign Generation Wizard
I Campaign
[ Internal Recondiliations
[ Reconciliation
[ Manage Previous Reconciliations

5 Business Partner Reports

Reconcile Cancel

--- Tai lieu nay thudc ban quyén s& hivu cia CONG TY CO PHAN HOA BINH -
--- Nghiém c&m sao chép va str dung ngoai pham vi cong viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thikc ---
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Bwéc 2. Tai hdp thoai bén trong Nghiép vu [BP Internal Reconciliation], ngwéi dung can liét ké cac Ma Déi
tac co lién quan dén hoat dong cén trir cdng no' can thye hién.
Theo gia thuyét, cac Ma Déi tac nay sé la: HL01349, HO07467
Main Menu BF i iliati i iter !Em

##TEST#CONG TY CO PHAN HOA BINH Reconciliation Type (=) Mapual () Automatic () Semi-Automatic
SAP Admin [7] Include Inactive Business Partners Multiple Business Partners [ consider Connected BPs
J Modules Drag & Relate I My Menu Reconciliation Date 22/09/2022
E'D Administration - ) )
Trans. Selection Criteria
") Finandals [] pate
EF“‘ CRM # P Code BP Mame BP Currency  Balnce Due (LC) Balance Due (FC) Connected BP Code
= o Luniti 1 f - HLO1349 .+ Cty TNHH MTV I VND VND -258.468.000
pportunities 2| = Hoo7a67 ~ TRAN VAN CUGH VND VND 209.738.887
> sales- AfR 3
& Purchasing - A/P
2% Business Partners
[ Business Partner Master Data
I Activity
[ Campaign Generation Wizard
I Campaign
[=r Internal Reconciliations
[ Reconciliation
[ Manage Previous Reconciliations
B3 Business Fartner Reports -
—
—

Nguw&i dung dwoc yéu cau kiém tra gia tri cdng no mua/ban hang tai cac cot “Balance Due” twong (ng voi
tirng Ma Ddi tac; va thwe hién chon nut “Reconcile”

Bwéc 3. Tai hop thoai “Internal Reconciliation”, nguwdi dung dwoc yéu cau danh dau chon céac nghiép vu
lién quan dén dén hoat dong can trir cong no can thwe hién.

Theo gia thuyét, cac Nghiép vu nay la: PU #5220, IN #23223

Main Menu Reconcilai o]
##TEST#CONG TY CO PHAN HOA BINH Reconcilation Currency VN BBng
SAP Admin ["] Display SC-Only Transactions Reconiiation Date 22/09/2022

J Modules ‘ Drag & Relate ] My Menu
= Administration -
") Finandials # Selected Transaction No. Origin  Origin No.  Posting Date Amount Balance Due Amount to Reconclle Details
&L CRM ] - 122957 = PU 5212 18/07/2022 VND (2.992.000) WND (2.992.000) VND (2.992.000) A/P Invoices - HLO1349
. 0 = 122063 oPU 5214 20/07/2022 VHD (29.481.000) VND (20.587.500) VND (20.587.500) AP Invoices - HLO1349
& Opportunities O - 122082 2 N 23217 16/08/2022 VND 9.373.800 VND 9.373.800 VND 9.373.800 A/R Invoices - HO07467
les O 122086 >IN 23218 30/08/2022 VND 9.250.175 VND 4.735.087 VND 4.735.087 A/R Invoices - HO07467
% &= =HY O -~ 122088 - N 23219 07/09/2022 VND 2.750.000 VND 2.750.000 VND 2.750.000 A/R Invoices - HO07467
'E Purchasing - A/P O + 122991 ~ IN 23222 14/09/2022 VND 5.940.000 VND 380.000 VND 380.000 A/R Invoices - HO07467
[0 = 122004 oPU 5217 15/00/2022 VND (825.000) VKD (825.000) VND (825.000) A/P Invoices - HLO1349
£%  Business Partners O . 122995 = PU 5218 15/09/2022 VND (313.500) VND (313.500) WND (313.500) A/P Invoices - HLO1349
O [ | 122998 oPU 5219 15/09/2022 VHD (41.250.000) VND (41.250.000) VND (41.250.000) A/P Invoices - HLO1349
-~ 123001 2 N 23223 22/09/2022 VND 192.500.000 VND 192.500.000 VND 192.500.000 A/R Invoices - HO07467
O Activity 123002 ~  PU 5220 22/09/2022 VND (192.500.000) VND (192.500.000) VND (192.500.000) A/P Invoices - HLO1349
1 Campaign Generation Wizard
1 Campaign
= Internal Reconciliations
[ Reconciliation
[ Manage Previous Reconciliations
& Business Partner Reports -
VND O
1 3
< e | [ eovesenos

--- Tai liéu nay thudc ban quyén sé& hiru ctia CONG TY CO PHAN HOA BINH -
- Nghiém c&m sao chép va st dung ngoai pham vi cdng viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thirc —
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Luu y:

Trong trwdng hop téng sb/hiéu sb tai cdt “Amount to Reconcile” clia cac Nghiép vu dwoc lwa chon khéng
dat dwoc két qua = 0, ngwoi dung can phai dwoc chinh bang tay gia tri tai 6 twong (ng cda tirng dong Nghiép
vu dé dam bao gia tri dbi soat/soat xét luén dwoc = 0 trwde khi chon “Reconcile”;

Bwéc 4. Kiém tra Bat toan nhap bang cach chon biéu twong “Journal Entry Preview” trén Thanh Coéng Cu
ctia phan mém hé théng SAP B1 trwdc khi khéi tao chinh thirc chon nut “Reconcile”.

Theo gia thuyét, thao tac ddi soat/soat xét dwoc thuwe hién 13 thao tac can trir cong no gitba cac khodn phai
thu clia Khach hang véi cac khodn phai trd ciia Nha cung cép. Do dé, viéc hach toan dinh khoan ty déng sé
phat sinh tai nghiép vu nay la sw ghi nhan gia tri tai “C6” (Credit) ddi véi tai khoan ké toan dai dién cho khoan
phai thu va sy ghi nhan gia tri twong &ng tai “No” (Debit) dbi v&i tai khoan ké toan dai dién cho khoan phai tra.

Khi gia tri thé hién tai But toan nhap 1a phu hop véi yéu ciu hach toan ké toan, ngudi dung chon nut
“Close” dé thoat man hinh But toan nhap.

REFERPRSE @rLeeo: OHELAL B O 06

Journal Entry Preview |

Main Menu Internal Reconciliation
##TEST#CONG TY CG PHAN HOA S
SAP Admin ! E u
i :Dmg = Sefies Humber  Posting Date Due Date Doc. Date Remarks Revaluation Reporting Exch. Rate
B S o Primary 123003 22/09/2022 22/09/2022 22/09/2022 Manual Reconciliation Transaction
=0 Administration Origin Origin No. Trans. No. Template Type Template Indicator Project
{ ?j Financials IR 29860
5 Trans. Code Ref. 1 Ref. 2 Ref. 3
& CcrRm Automatic Tax
- Manage Deferred Tax
& Opportunities Manage WTax
> Sales- A/R Blanket Agreement
"2 Purchasing - A/P
B2, Business Partners J Contents | Attachments ]
w G/L Acct/BP Code G/L Acct/BP Name Ref. 1 Ref. 2 Ref. 3 Offset Account
B Business Partner Mast | ;1007467 TRAN VAN CUOTG HLO1249
O Activity Debit (FC) Credit (FC) Debit Credit Debit (SC) Credit (SC)
'VND 192.500.000 VND 192.500.000
[ Campaign Generation Posting Date Due Date Doc. Date Project Tax Group Distr. Rule Remarks
O Campaign 22/00/2022 22/09/2022 22/09/2022 Manual Reconcilation Transaction
Primary Form Item
[ Internal Reconciliation -
O Reconciliation # G/L Acct/BP Code  G/L Acct/BP Name Control Acct Debit Credit Remarks Remarks Template  Tax Group Federal Tax ID Tax Amount  Receipt Number |
IS - 07ic [owvascione e isoooooo0 | VD 192500000 anus Reconcato
2 =0 HLO1349 Chy TNHH MTV Nghia Bao - 3310000000 VND 192.500.000 Manual Reconciliatior
ES Business Partner Repc
'VND 192.500.000 VND 192.500.000
1 3
[ Display in FC ["] Display in SC Import From Excel Cancel Template

Luuy:

NGi dung cua But toan nhap phu thudc vao thao tac thyc hién viéc dbi soat/soat xét tai Nghiép vu [BP
Internal Reconciliation]; ddng nghia réng khéng phai moi Nghiép vu [BP Internal Reconciliation] déu lam phat
sinh But toan sau do.

--- Tai liéu nay thudc ban quyén sé& hiru ctia CONG TY CO PHAN HOA BINH -
- Nghiém c&m sao chép va st dung ngoai pham vi cdng viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thirc —
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Bwéc 5. Tré lai hop thoai “Internal Reconciliation”, kiém tra théng tin va chon nut “Reconcile” @& hoan tat
thao tac.

Min Menu Intemalfeconcistion B = 3 |
##TEST#CONG TY €30 PHAN HOA BINH Reconciltion Currency VN BBng
SAP Admin [] Display SC-Only Transactions Reconcilation Date 22/09/2022
J Modules Drag & Relate W My Menu
E  Administration -
") Financials # Selected Transaction No. Origin  Origin No.  Posting Date Amount Balance Due Amount to Reconcile Details
& crm O 122957 PU 5212 18/07/2022 VND (2.992.000) VND (2.992.000) VND (2.992.000) A/P Invoices - HLO1349
O 122063 PU 5214 20/07/2022 VHD (29.481.000) VND (20.587.500) WND (20.587.500) A/P Invoices - HLO1349
= Opportunities O 122982 m 23217 16/08/2022 VND 9.373.800 VND 9.373.800 VND 9.373.800 A/R Invoices - HO07467
® los J 122986 m 23218 30/08/2022 VND 9.250.175 VND 4.735.087 VND 4.735.087 A/R Invoices - HO07467
e O 122088 m 23219 07/09/2022 VND 2.750.000 VND 2.750.000 VND 2.750.000 A/R Invoices - HO07467
T Purchasing - A/P O 122991 i 23222 14/09/2022 VND 5.940.000 VND 380.000 VND 380.000 A/R Invoices - HO07467
J 122994 PU 5217 15/09/2022 VND (825.000) WND (825.000) VND (825.000) A/P Invoices - HLO1349
&% Business Partners O 122995 PU 5218 15/09/2022 VND (313.500) VND (313.500) VD (313.500) A/P Invoices - HLO1340
O s e (e o o O 122998 PU 5219 15/09/2022 VD (41.250.000) VND (41.250.000) WND (41.250.000) A/P Invoicas - HLO1349
123001 m 23223 22/09/2022 VND 192.500.000 VND 1592.500.000 VND 192.500.000 A/R Invoices - HO07467
O Activity 123002 PU 5220 22/00/2022 VND (192.500.000) VND (192.500.000) VND (192.500.000) A/P Invoices - HLO1349
[ Campaign Generation Wizard
1 Campaign
[ Internal Recondiliations
O Reconciliation
1 Manage Previous Reconciliations
ES Business Partner Reports -
VND 0

4 3

-\(_L_ { Adjustments ‘ ‘ Print Settings

Luwu y:
Sau khi nguoi dung da chon nut “Reconcile” dé& hoan tat thao tac thi hop thoai “Internal Reconciliation” con

lai s& khong thé hién cac Nghiép vu vira dwoc doéi soat/soat xét, hodc gia tri clia cac Nghiép vu vira dwoc dbi
soat/soat xét sé bj thay dbi gidm/téng twong (ng v&i gia tri da bj di soat/soat xét.

5. Khuyén Cao va Chi Dan S&r Dung

5.1. Nghiép vu [BP Internal Reconciliation] la nghiép vu SAP B1 chi dwgc thuwc hién bédi ngudi dung sé&
hiru tai khoan:

- Hang “Limited Financials” - [FIN]

- Hang “Professional” - [PRO]

5.2. Viéc thuwc hién Nghiép vu [BP Internal Reconciliation] cho viéc can trir cong no mua/ban hang giira
Khach hang va Nha cung cép hoan toan coé thé dwoc ap dung véi cling mot Ddi tac thue trong giao dich véi
diéu kién Déi tac nay phai dwoc khai bao Ma Khach hang va Ma Nha cung cap twong &ng.

5.3. Tai Nghiép vu [BP Internal Reconciliation], cac khoan thanh toan lién quan dén D&t coc Mua hang
(A/P Down Payment Request) hodc/va Pat coc Ban hang (A/R Down Payment Request) chi duy nhat dwoc
thwe hién dbi soat/soat xét véi Nghiép vu [A/P Invoice] hodc/va Nghiép vu [A/R Invoice] phu hop. Ngwdi dung
dwoc yéu ciu phai tuan tha tuyét déi va kiém soat chét ché cac hoat dong thu tién hang va chi tién hang trong
van dé Pat coc Mua hang (A/P Down Payment Request) hodc/va Dat coc Ban hang trong hé théng SAP B1 va
theo quy dinh ctia Cong ty.

5.4. Lién quan dén viéc can trir cong no gitra viéc mua hang va ban hang trong hoat ddng mua ban hang
hoa da qua s dung tai mot sé Don vi ca biét, nhirtng nguwdi dung SAP B1 ¢6 lién quan dwoc yéu ciu dam bao
thwe hién thao tac nghiép vu SAP B1 theo thwc té phat sinh véi trinh tw giao dich nhw sau: Nhan mua hang tai
Hoéa don Mua hang (A/P Invoice) — Xuét ban hang tai Héa don Ban hang (A/R Invoice) — Cén tri» céng no

--- Tai lieu nay thudc ban quyén s& hivu cia CONG TY CO PHAN HOA BINH -
--- Nghiém c&m sao chép va str dung ngoai pham vi cong viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thiec ---
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mua & ban (BP Internal Reconciliation) — Thu tién hang (Incoming Payment) hodc Chi tién hang (Outgoing
Payment) cho khodn gia tri con lai sau khi can tr (néu cé). Viéc thwc hién Nghiép vu [BP Internal
Reconciliation] & can trir cong no mua & ban phai dwoc 1ap trén co s& cé thuc va duwoc thwe hién cung ngay
lam viéc v&i Nghiép vu [A/R Invoice] nham dadm bao khéng anh hwéng dén viéc ghi nhan cac két qua dir liéu
khac (bao gébm két qua thwdng hiéu qua ban hang va cac gia tri vé tudi no ctia Khach hang).

5.5. Nghiép vu [Manage Previous Reconciliations] trong cung thw muc v&i Nghiép vu [BP Internal
Reconciliation] thuéc Modules [Business Partners], 1a nghiép vu can thiét ma nguwdi dung duwgc khuyén céo st
dung dé kiém tra cac thao tac dbi soat/soat xét ma minh da thyc hién truédc do.

--- Tai liéu nay thudc ban quyén sé& hiru ctia CONG TY CO PHAN HOA BINH -
- Nghiém c&m sao chép va st dung ngoai pham vi cdng viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thirc —



