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TAI LIEU HUONG DAN SU’ DUNG
NGHIEP VU SAP B1 CO BAN TAI HOA BINH GROUP

M3 Nhém Tai Liéu: Nhém 2 - Tai Liéu Hwdng Dan Thao Tac Nghiép Vu
Ma Hiéu Tai Liéu: 2031200201
Ngay Lap Tai Liéu: 08.06.2022

Tinh Trang: Con hiéu Iwc - Bang ap dung
Ap Dung Péi V&i:  Phan mém Quan Ly Ngudn Lwc Doanh Nghiép SAP Business One 10.0, PL02
Tén Tai Liéu: Hwéng dan thwe hién Thao Tac Hay nghiép Vu [Landed Cost]

1. Péi Twong cha Tai Liéu

1.1. Nghiép vu [Landed Cost] trong méi trwérng hé thdng SAP B1 Ia nghiép vu dwoc dung dé ghi nhan cac
khodn chi phi phat sinh trong qué trinh nhan hang/nhap hang (bao gdm ca chi phi thué nhap khau, néu cé) dé
hinh thanh nén gia tri hang nhap twong rng cho hoat ddng mua hang. Cac khoan chi phi nay la cac khoan chi
phi khéng thudc nghia vu no truc tiép gitra Cong ty dbi véi Nha Cung Cap hang héa, thay vao dé, cac khoan
chi phi nay dwoc Cong ty chi trd cho Bén Thir Ba khi Bén nay cung cép dich vu logistics lién quan trong qua
trinh nhan hang, hodc Ia moét (cac) khodn phai trd theo nghia vu clia Cong ty véi Co quan hivu quan c6 thdm
quyén. Chi phi thudc [Landed Cost] la hoan toan khac biét véi Chi phi thudc [Freight] ctia Nha Cung Cép.

1.2. Nghiép vu [Landed Cost] c6 thé dwoc truy cap, trong moéi trwdng lam viéc SAP B1, theo cac budc
thwc hién, nhw sau:

- Phuwong phap “Click Chon”: Main Menu >> Modules [Purchasing - A/P] >> [Landed Cost]

- Phuong phap “Té hop phim tat”: Alt+ M>> P >> L

- Phwong phap “Truy van bang lénh”: Ctrl + F3 >> go “Landed Cost”

2. Muc Tiéu cua Tai Liéu
Tai liéu nay dwoc lap véi muc dich hwéng dan ngudi dung SAP B1 thwe hién thao tac hdy mot nghiép vu
[Landed Cost] bi kh&i tao sai théng tin/sé liéu.

3. Tinh Hudng Sw Kién

***Kich ban kinh doanh***

- Cong ty lap giao dich mua hang v&i Nha Cung Cap (Ma Nha Cung Cép: HL01347) thong qua Bon Hang
Mua (Purchase Order) #3064, tdng tri gia mua hang chwa thué GTGT, |a 2.000.000 VND;

- Pén thoi diém giao hang, Cong ty lap Lénh Nhan Hang (Goods Receipt POs) #1861, ké thira tir Pon
Hang Mua #3064 dé nhap hang vao kho ctia Céng ty;

- Trong qua trinh mua hang, Céng ty cé st dung dich vu van chuyén noi bd ctia Nha Cung Cép Dich vu
Logistics (M& Nha Cung Cép: HL01301) v&i chi phi nhan hang chwa thué GTGT, 1a 200.000 VND. Theo do,
Cong ty sé lap Bang Ghi Nhan Chi Phi Mua Hang (Landed Cost) #1676 dé& nhap gia tri nay vao tri gia hang
mua thwc té. Nghiép vu (Landed Cost) dwoc thue hién bang tha tuc ké thira tv Lénh Nhan Hang #1861.

--- Tai lieu nay thudc ban quyén s& hivu cia CONG TY CO PHAN HOA BINH -
--- Nghiém c&m sao chép va str dung ngoai pham vi cong viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thikc ---
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- Sau khi kiém tra cac chirng tir va chi phi lién quan, chi phi van chuyén ndi bd tir Nha Cung Cép Dich vu
Logistics (Ma Nha Cung Cép: HL01301) khéng phai 1a 200.000 VND, thay vao do, chi phi dung cla 16 hang
nay chwa thué GTGT, 1a 300.000 VND;

=> Viéc ghi nhan chi phi mua hang tai nghiép vu (Landed Cost) cia Cong ty da bi khai bao sai gia trj =>
C6ng ty c6 nhu cau hdly Bang Ghi Nhan Chi Phi Mua Hang (Landed Cost) #1676 dé 1ap lai mot nghiép vu mai.

***\an dé stir dung SAP B1***

Nguwoi dung SAP B1 khi click chon “chudt phai” vao man hinh nghiép vu [Landed Cost] #1676 thi khéng
thé tim thay lwa chon “Cancel” dé tién hanh hay nghiép vu nay.

4. Hwéng Dan Xir Ly

Ngudi dung SAP B1 dwoc huwéng dan xt ly tinh huéng (nhw trén) theo cac buéc thao tac, nhu sau:

Bwéc 1. M& mdt nghiép vu [Landed Cost] méi véi Ma Nha Cung Cép la twong tw véi Ma Nha Cung Cép
cta nghiép vu [Landed Cost] muén hay.

Bwéc 2. Thuc hién tha tuc ké thira (Copy From) tr nghiép vu [Landed Cost] va lywa chon sb hiéu cla
nghiép vu [Landed Cost] muén hay trong hép thoai “List of Landed Cost”.

Purchase Order

Main Menu m
T TEST CBNG T (B i Vendor ~ HLO1347 No. [Primary 3064 -lo
manager Hame CC Landed Costs
Contact Person
Rlodiles) D¢ vendor Ref. No. Vendor - HLO1347 CONG TY THHH KIEM TOAN AFC § Humber 1676
E')  Administration - e Foror T o P Series Primary
Goods Receipt PO
@% Fnandals Landed Costs
- Vendor CH - — -
2. crRM Hame cl Vendor - HL01347 CONG TY THHH KIEM TOAN AFC Nurmber 1677
. Contact Person B Series Primary v
= Opportunities | .40 pe o Posting Date 08/06/2022
B sales- A/R Local Currency = 'VND - [] Closed Document Due Date 08/06/2022
Reference
"I Purchasing - A/ File No.
£% Business Partne
[ rems | Coss | Vendos | Detsis | Geneml | Attachments |
[l Banking Contents
# Ttem No. Description Qty Weight  Volume  Total Volume  Unit of Volu... Base Doc. Price Base Doc. Value Proj. Cust.  Cu...
Fg: Inventory Fem/Senvice Type |1 immay v
H' s T # Item No. Del. ...
y . 1 = 010000000000022 08/08/2
Sl Production 2 > 010000000000022 08/06/2
55 MRP
& Service
& Human Resourc
1 1 L4 3
Projected Customs VIND 0 Total Freight Charges VND 0 Before Tax VND 0
Actual Customs VND 0 Amnount to Balance VND 0 Tax 1 VND 0
Customs Date 08/06/2022 Tax 2 VIND 0
Bwyer Customs Affects Inventory Total VND 0
& d D 2.000.000
Owner Remarks
/ND 200,000
Add . Capy From D 2.200.000
Eagaie - Goods Receipt PO -
Landed Costs
AfP Invoices

--- Tai lieu nay thudc ban quyén s& hivu cia CONG TY CO PHAN HOA BINH -
--- Nghiém c&m sao chép va str dung ngoai pham vi cong viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thikc ---
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Bwéc 3. Nghiép vu [Landed Cost] sau khi dwoc lwa chon ké thira tir nghiép vu [Landed Cost] mudn hay,
sé thé hién tat ca cac thong tin & di liéu twong tw véi nghiép vu [Landed Cost] mudn hiy, trir cac ndi dung
lién quan dén [Posting Date], [Create Date] va [Doc Number]. Nguoi dung SAP B1 dwoc yéu ciu gitk nguyén
ven ndi dung cltia nghiép vu [Landed Cost] mé&i dwoc ké thira va diéu chinh tat ca chi phi (k& ca thué nhap
khau, néu cd) tai bang phu [Cost] vé& gia tri 0. Sau khi tat ca cac chi phi nhan hang (ké ca chi phi thué nhap
khau cla 16 hang, néu cd) da vé gia tri 0, nguwdi dung sé thuwe hién thao tac “Add”.

Purchase Ord
== TEST CONG TY CG pHj  Vendor ALIE 7 No. _[Primary 3084 -lo
manager Name CC Landed Costs
Contact Person
Moduks DI vendor Ref. Ho. Vendor HLO1347 CONG TY TNHH KIEM TOAN AFC\ Nummber 1676

Ey  Administration

Goods Receipt PO Broker HLO1301 CONG TY €O PHAN TIEP VAN MIE ::‘L':iﬂ ate :!';szn
") Financials
L] . [Frrree EEOE =
& CrRmM Name g = - . - 3
— Contact person | Vender HL01347 CONG TY TNHH KIEM TOAN AFC Sum er ;677 2
= Opportunities | yonqor Ref, No.| Broker HLO1301 CONG TY €8 PHAN TIEP VAN MIE P:E;sg Date 0;7;;2022
Local
> sales-A/R Ol EUTENSY | ynp [] Closed Document Due Date 08/06/2022
"I Purchasing - A/ Retace
File No. :l
£5 Business Partne
5y Banking [ content | mems Cogts | Vendors | Detals | Geneml | Attachments |
F: mventory rETE Fired Costs | Variable Costs | hmmary ]
Recalculate
| Resources D || EEml # |Landed Costs Alocation By Amount Factor Include for Custome Broker ... Del ..
“%  Production ; EEEEE 1 Phivé sinh CONT Cash Value Before Customs - VHD 0 0,00 [m] - E:’E:fi
— 2 Cwdc van chuyén quic té Cash Value Before Customs v VND 0 0,00 O 06/
o MRP 3 Cudc vin chuyén ndi dia Cash Value Before Customs 7 10,00 [m| HLO130
£ Senvice 4 PhiHai quan Cash Value Before Customs - VD 0 0,00 O
5 Phibio hidm Cash Value Before Customs - VHD 0 0,00 O
& Human Resourc 6 Philkru kho Cash Value Before Customs - VND 0 0,00 O
7 Phiching tif (DO) Cash Value Before Customs - VND 0 0,00 [m]
8 Phixép dd (THC) Cash Value Before Customs - VND 0 0,00 O
9 Phining hang Cash Value Before Customs - VND 0 0,00 O
10 Chi phi ExWorks Cash Value Before Customs v VND 0 0,00 O
J 11 PhiHa réng Cash Value Before Customs - VND 0 0,00 0O bets D
12 PhiLuu cont Cash Value Before Customs - VHD 0 0,00 O
13 Phi dai ly (HDL) Cash Value Before Customs v VND 0 0,00 O
14 Phi dién giao hang Cash Value Before Customs hd VMD 0 0,00 [m] - Clear Table ‘
Buyer VND 200.000 10,00 — —
1D 2.000.000
owner 1 Y Mew Landed Costs ‘
VND 200.000
VND 2.200.000
rae A capy From

S RTITR s

- Nguoi dung SAP B1 dwoc khuyén cdo phai khao sat But Toan (nhap) sé phat sinh bang tha tuc lwa chon
“Journal Entry Preview” déi v&i nghiép vu [Landed Cost] méi dwoc ké thiva trwde khi thwe hién “Add” chinh
thire nghiép vu vao hé théng.

- Viéc hdy nghiép vu [Landed Cost] bdng mét nghiép vu [Landed Cost] khac (nhw md ta bén trén) can phai
dwoc thue hién hoan toan cho tat ca cac khoan chi phi nhap hang (ké ca chi phi thué nhap khau, néu cd) trén
mot nghiép vu [Landed Cost] v&i tat cd cac mét hang dwoc bao gébm twong ng. Nguoi dung SAP B1 duoc
khuyén cao khéng hiy mét phan/mét khodn chi phi/mét lwgng san phdm cu thé trén moét nghiép vu [Landed
Cost] bi khai bao sai thong tin.

Bwéc 4. Khéi tao nghiép vu [Landed Cost] méi va tai ké thira lai nghiép vu [Goods Receipt POs] phu hop
trwdc do, dé khai bao lai cac chi phi nhap hang (k& ca chi phi thué nhap khau, néu cé) dung va phiu hop véi
thwe té phat sinh trong giao dich.

--- Tai lieu nay thudc ban quyén s& hivu cia CONG TY CO PHAN HOA BINH -
--- Nghiém c&m sao chép va str dung ngoai pham vi cong viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thiec ---
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Trwong hop thi tuc tai ké thira tai nghiép vu [Landed Cost] mé&i khéng tim thdy dwoc nghiép vu [Goods
Receipt POs] phu hop, nguwdi dung SAP B1 dugc khuyén céo tim lai nghiép vu [Goods Receipt POs] can ké
thira va mé lai tinh trang “Open” cho nghiép vu nay trwéc khi thwe hién thia tuc tai ké thira cho nghiép vu
[Landed Cost] nhw trén.

5.Lwu Y & Chi Dan Sir Dung

5.1. Nghiép vu [Landed Cost] Ia nghiép vu SAP B1 chi dwoc thyc hién béi ngwoi dung sé& hiru tai khoan:

- Hang “Limited Logistics” - [LOG];

- Hang “Professional” - [PRO];

- Hang “Limited Financials” - [FIN]

5.2. Viéc hay nghiép vu [Landed Cost] phai ludn luén dwoc phat hién va thwc hién trwdce khi thye hién
nghiép vu [A/P Invoice] cho Nha Cung C4p Dich vu Logistics, khi cac nghiép vu nay cé s lién két véi nhau.

5.3. Nguwdi dung SAP B1 dwoc khuyén cao nén chon “Closed Document” trén cac nghiép vu [Landed Cost]
da dwoc xt ly hoan tat hodc da chac chan ndi dung vé chi phi cé lién quan, nhdm dam bao chinh minh khéng
lam phat sinh cac thao tac “vé y” gay hai dén nhirng nghiép vu nay.

5.4. Nguwdi dung SAP B1 trwdc khi thye hién “Add” nghiép vu [Landed Cost] dung dé hay mét nghiép vu
[Landed Cost] khac trwéc d6, dwoc khuyén cdo phai hoi y véi K& Toan Trwdng ctia BPon vi minh, nhdm dam
bao cac But Toan cé lién quan khong bi sai l&ch vé gia tri va thdi ky ghi nhan di liéu.

--- Tai lieu nay thudc ban quyén s& hivu cia CONG TY CO PHAN HOA BINH -
--- Nghiém c&m sao chép va str dung ngoai pham vi cong viéc clia Cong ty va cac Bon Vi Thanh Vién dwéi moi hinh thiec ---



